4 June 2021

Dear Sir

EMPLOYEE WORKING FROM HOME

As a result of the National State of Disaster declared on 15 March 2020 and the subsequent restrictions announced by The President on 23 March 2020 in respect of COVID19 Lockdown measures, XXXXXXXXXXX immediately closed and restricted access to its offices and further instructed employees to work from home, except for a limited number of employees performing critical tasks ensuring operational continuity.

XXXXXXXX offices have remained closed to all employees to date (including the end of the tax year on 28 February 2021). In limited instances, certain employees were granted permission of a limited duration to access offices and such instances were properly recorded.

Therefore, this letter serves as confirmation that XXXXX XXXXX, ID Number XXXXXXXXX, an employee in receipt of  remuneration from XXXXXX, was not permitted to work from the XXXXX offices and was required by XXXXXX to work remotely from his/her private premises for the period 27 March 2020 to 28 February 2021.

If you would like to confirm the above, please feel free to contact us.

Kind regards




